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Substantive Policy Statement

Acceptance of Nonnotarized Electronically Submitted License Applications

March 26, 2018

This Substantive Policy Statement is advisory only. A Substantive Policy Statement does not include internal procedural documents that only affect the internal procedures of the agency and does not impose additional requirements or penalties on the regulated parties or include confidential information or rules made in accordance with the Arizona Administrative Procedures Act. If you believe that this Substantive Policy Statement does impose additional requirements or penalties on regulated parties, you may petition the agency under Arizona Revised Statutes (“A.R.S.”) Section 41-1033 for a review of the statement. (A.R.S. § 41-1091)

Arizona Administrative Code (“A.A.C.”) R4-39-104(D)(3)(l) currently requires notarization of signatures on license applications submitted to the Arizona State Board for Private Postsecondary Education (“Board”).

In 2012, then Governor Jan Brewer established the Government Transformation Office which had the sole purpose of cutting down on government waste and streamlining processes to improve performance. Under current Governor Doug Ducey, this “lean transformation” has continued, including a bold push to eventually move all state agencies, boards, and commissions into the paperless digital era. With the new government eLicensing initiative underway through Deloitte, the Board was one of thirteen agencies selected to join the governor’s pilot project to streamline the application process for the public and to reduce paper waste. 

 In light of the new operating protocols associated with administering Deloitte’s eLicensing program, and due to the existence of A.R.S. § 18-106(B) allowing the acceptance of an electronic or digital signature by a state agency, board, or commission in lieu of a written signature on a document, submission of notarized signed documents through the eLicensing system has been determined to be overly burdensome to the applicant and unnecessary to the Board. While the Board seeks a rule change to amend the language in the existing rule regarding the requirements for notarization of applications, the Board will not find that there is a deficiency in an application submitted electronically if that application fails to comply with the notarization requirement in A.A.C. R4-39-102(D)(3)(l).   


	

 
Person with disabilities may request reasonable accommodations by contacting the Arizona State Board for Private Postsecondary Education at (602) 542-5709. 
Requests should be made as early as possible to allow time to arrange the accommodation
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